
GUIDE TO KAHOOT     Kahoot.com to create Kahoots,  and Kahoot.it  or the Kahoot app for students. 

This guide focuses on what the free BASIC version cando  but mentions  upgrades.For Schools, it should be up 

to 100 people,  but with limited options)  My Higher Ed Basic Game shows that I can have up to 50 people! 

1.  Only single choice multiple choice and True/False are allowed in the free version(Poll, Word Cloud,  etc. are not)  

Anything with a “crown” on it,  is not part of the free plan. 

2. When you play a “Kahoot”  (a series of questions  with a Title),  you will be given a PIN number.  The students 

will click on their PIN number icon in the bottom task bar of the app, and then enter the number.  They will get a 

three or four color screen (or two color for True/False) and will view the questions on the shared screen on 

Zoom or a flat screen in the classsroom. They can also go to Kahoot.it  and enter the PIN. 

3. The time can be set for 5,10, 20, 30, 60, 90,120, or 240 seconds.   The score depends upon what fraction of the 

time was used to get the correct answer.  A wrong answer gets no points. 

TO CREATE A NEW KAHOOT 

To create a new Kahoot, click on the blue CREATE button in the upper right hand corner of top TOOL BAR.  Then 

click on the green CREATE button in the pop up window.    

 

You will then see this screen: 

 

When you finish a question, make sure to click on the circle of the correct answer. If you want to add an additional 

question, then click on blue ADD QUESTION in the upper left of the screen.    You will need to choose between  



When you have completed your Kahoot,  then click on Done.  It will then bring up this screen, where you can give it a 

name and a summary (optional), followed by  

a chance to Test it, Play it, or share it.  You can also   

give it a title by clicking on Settings (See image on 

page 1)  Also change the Visibility to ONLY YOU, at 

least in the beginning. 

 

Testing allows you have both the question screen 

and the answer screen on your device,  so you  

don’t need two devices or a student to check it out 

and make sure that it works. 

 

To Play a Kahoot. 

To pick a Kahoot that is commercially prepared, click on DISCOVER on the top tool bar, then click on your selected 

Kahoot.  It will show you a list the questions.  Then click on PLAY (green button) . 

To pick one of your prepared Kahoots, then click on Library on the top tool bar,then click on PLAY button of the one you want. 

Next, you will have the option of selecting either TEACH or ASSIGN(Challenge) 

a.TEACH: The questions and answers show up on the instructors device.  The best way is to have this information on a 

Flat screen in front of the class,  or share the screen on Zoom.  The students will vote on their cell  phone, where the 

image is just colored squares .  You also have an option to have the questions and answers on the cell phone as well.  

Even if the students have the questions and answers,  it is still the best option to have the instructors screen visible to 

them,  because it will show the class results that won’t show up on the cell phone.  Also, if they get the answer wrong, 

it just tells them that it is incorrect and doesn’t give the right answer.  The instructor could of course tell them if 

needed. 

Here is what the instructor shared screen shows: 

 

 

 

 

 



b.ASSIGN (this is often called a CHALLENGE): The phone app or Kahoot.it  will show the students both the questions and 

the voting blocks.  It is self paced, with a due date,   an optional timer for the questions, and an option to randomize the 

answers.  Kahoot will give the instructor the option of giving the students the PIN, or the option to copy and send them 

the URL of the activity.  The instructors screen isn’t critical here, because there is no “real time” data to display. 

The student screen shows the following on the ASSIGN problems: 

 

 

 

If you click on the Discover tab, you will find a wealth of already prepared Kahoots.  The Filters box, right underneath 

“Kahoots” on the tool bar, allows you to search by keywords or Questions.  For example, I put it Hewitt Physics, and got 

dozens of conceptual physics Kahoots.  There are also a lot of Astronomy  and College Physics Kahoots as well. 

 

 

 

 



If you pick Teach, you will get the following screen.  You will have the option to have them pick  their own nicknames, or 

to generate friendly nicknames.  If you generate friendly nicknames, they can remain anonymous. 

You will also have the option to “Show question and answers on player’s devices”,  and several other options. 

When you click on Classic, the next screen will give them the PIN number that they need to enter  (www.kahoot.it  or 

phone app).  At Kahoot.it,  the box to enter the PIN will show up immediately.  On the app, the students will find the 

“Enter Pin” at the bottom of the screen. 

For the Teach option, the students will just need to enter the PIN number, select a nickname (or spin for friendly 

nickname) .  The instructor will then Start the game, once all of the students are in.   Then the students will just click on 

one of the 4 colored squares (or two for True/False).  When the quiz is over, the instructor will have access to Reports.  

These reports will include a Summary (difficult questions/view podium/ etc.),  Players (their rank and  how many correct 

answers each had), Questions (How many got each question correct),  and Feedback (if any). 

If you choose the  the ASSIGN(Challenge) option, you will get the following screen.  You can choose to turn off the 

Question Timer so that they will not be rushed and can choose either to allow them to pick a nickname or to generate 

one.   You will also set the deadline for students to complete the challenge. 

 

http://www.kahoot.it/


After Clicking on Create, the following screen appears. 

 
The instructor can click on Copy URL and paste it into canvas, or an e-mail.  They can also give out the PIN number.  

Either the URL or the PIN number will take them to the assignment.  If you include it in Canvas, you can wait to publish it 

until you are ready to have them see it. 

 

The students will see the screen below when they click on the URL.  This assign option is for homework, remote practice, 

etc.   

 

When they enter the PIN into Kahoot.it  or the URL into a browser,  they will see 

the screen to the left  When they enter their Nickname,  and click on OK, go they 

will be into the game.  They will know if the timer has been disabled, because they 

will not see a timer as they begin the game. 

 

If they enter the PIN number into their Phone app, they will be told that they have been 

challenged on a screen that includes the Name of the Challenge, who challenged them,  

and the time remaining in the challenge.   They will click on Next.  They will then choose a 

nickname and click Submit.  Then they will click on Submit again, and then click on PLAY 

LATER or OK, GO!    

 

 

 

On the TEACH option there is an END GAME button, located in the lower right of the corner of the instructors screen. 

This will allow an instructor to skip part of the assignment, if time is running short, or for any other reason. 



When doing a Challenge ( ASSIGN ) on the Kahoot app, there is the option to QUIT GAME  after every question.  (After 

completing a question and clicking on NEXT, it will bring you to a “Scoreboard” page, which will have a “QUIT GAME” 

button in the upper right hand corner.   If they decide to “QUIT GAME”, when they go back to the “Home” page of their 

Kahoot app, there will be a “Challenges in Progress” section, that will list the games that they have “Continued”.  Just 

click on the Game, then click on the green “Continue Playing” button at the bottom of the screen. 

There are several ways to bring up the Kahoot Challenge game into your Smart Phone or Computer, without using the 

Kahoot App.  You can paste the URL into your computer or smart phone Browser.  You can also go to Kahoot.it  on your 

computer or smart phone browser and then type in the GAME PIN.   If they bring up the Challenge in any of these ways, 

there is a different way to end the Kahoot Challenge , so that they can finish it later.  On the Smart Phone screen, they 

need to click on the left arrow at the bottom of the screen.  If that doesn’t work, then double click on the home button 

and swipe up on the app.  You can do anything else that you know will leave the app. 

 

 

On the computer they will click on the left arrow (the white arrow points to it) to the left of the URL on your computer, 

or click delete the tab that has the Kahoot.   Your computer may bring up a popup that warns you that you might lose 

your changes, but just click on LEAVE, because in this case you won’t lose your changes. 

When its time to go back to complete the challenge, you can select to Kahoot.it  and enter the GAME PIN or if you enter 

the URL and then click to open it up, it will bring up a screen with the following Window.  If you click on Yes, that’s me, it 

will take you to the question, just after the one that you last answered.  (Make sure that you exit the program after you 

have answered a question and before you go to the next question.  Once you see question, it will not go back to that 

question when you return.) 

 

 

 

 

 

 

 

 

 

 

 



Kahoot Reports 

At the end of every game, a report is generated.  You can view the general results with your students: 

You can click on View Full report to get more details, but this should be done when students aren’t watching. 

You can view a Summary: 

 

Players: 

 

Questions: Compact View 

 



Questions:  Expanded View 

 

Feedback: 

 

You can view the report later, if you are in class or if you just want to look back at a previous result. 

Go to the Library in Kahoot.  Click on the name of the Kahoot  that 

you want to review,  then click on the three vertical dots, then click 

on Reports on the drop down menu. 

 

Now click on the report that you want to view: 

 

You can view  also view “all” of the reports available,  by clicking on REPORTS on the top Menu bar. 



Additional Kahoot Instructions  

1. Using a spreadsheet to create questions for a new Kahoot 

When you click on IMPORT SPREADSHEET (found in the lower left of the CREATE page) 

You will get the following popup window, entitled “Import Kahoot from Spreadsheet” 

The Downloaded Quiz Template is also found below.  Just follow the instructions in the 

popup window.  You will want to clear the “sample” question that is included, before 

adding in your questions.  (“Spreadsheet Tools” is the sample question, and I have 

added a couple of other examples.) As you fill in the spreadsheet, you must enter the 

items in order (Answer 1, Answer 2,  etc.).    If you have a true/false question, for 

example,  then you will not have anything in the slots for Answer 3 or Answer 4.The 

Spreadsheet will allow up to 100 questions. 
The template says that you can have multiple answers.  You can have multiple answers, but because this is 

a “free version” of Kahoot,  students only get one choice.  Thus, if there are three answers and the student 

picks any one of them, they get full credit.  

2. You can include an image, by clicking on Upload Image and following the instructions.  

3. You can upload a link to a youtube video, by clicking on YOU TUBE LINK.   Then paste in the youtube URL, set the 

Start Time and the Finish Time.  (This one starts at 08 min and 26 seconds) 

The maximum time allotted is 4 minutes. 

Once the times are typed in, you will click Done next to the times (Done then become “Set” in gray).   

 

Then click on Add.  You may see the same frame on your Kahoot question that you see 

on the ADD VIDEO FROM YOUTUBE popup box.  If the youtube video has sound, and 

your device has sound, then you will indeed hear it.  When you start your Kahoot,  you 

may need to click on the arrow in the middle of the image to start the video.   Some 

videos start automatically.  The timer will start just as soon as the Kahoot question 

appears, and you will need to click on the arrow ASAP, if there is an arrow.  Schedule the 

time for the Kahoot, realizing that the timer will not wait for the video to end. 

 

 

 

 

 

 

4. Once you have finished your Kahoot creation, click on Done.  Then it’s best to click on Test Kahoot,  to do a trial 

run. 
 

 



5.  If your students are using the Kahoot app, they will have access to all of the Kahoots you provide (either in the 

Teach or Assign modes),  for later review and practice.  On the home screen of the app, they will see 

CHALLENGES IN PROGRESS, MY KAHOOTS, and STUDY.  If they click on a game in STUDY, they will have the 

option of using Flashcards, Practice (not timed), and Test Yourself (timed).  Practice will take them to all of the 

questions they missed or that they haven’t yet answered. Flashcards will review all of the questions.  Test 

Yourself will start the test from the beginning in a timed mode. 

If they click on CHALLENGE IN PROGRESS, then can Continue Playing one of the ASSIGN challenges that they 

didn’t finish (These have blue backgrounds). Those that they have finished before the deadline with either right 

or wrong answers will have white backgrounds.  They can also look at their previously answered questions for all 

of those games listed. 
 

6. If the students are playing a live Kahoot on the app (TEACH mode), and the teacher ends the game early, or it 

comes to the end, then there will be a Podium (Award Ceremony).   After the Podium a NEXT button will appear 

at the bottom of the student screen.  After they click on NEXT,   the students will see a screen that says, 

COMPLETE YOUR LEARNING-Complete your learning by answering the questions that you got wrong.  They will 

have two options:   Complete Now or Study Later.   If they simply need to get back to the Home Page, or get 

hooked up with another Kahoot, they should pick  STUDY LATER.  Then on the next screen, they will click on 

CLOSE.   If they are using the app, they can always pull up the STUDY option at a later time. 
 

7. After a podium, the Teacher will click next, and then the teacher will get to a screen that has several options. 

They can click on “Play New Game” and that will take them to Home page.  They can instead click on “View Full 

Report” and the Report screen that appears will also have the Top Tool Bar as well as a Play Again option. The 

full report has a lot of information about the game just played.  There will be a warning that you must stop 

sharing your screen first.  This is true whether you are sharing on Zoom, or on a Flat screen in a classroom.  You 

don’t want students to see sensitive information. 
 

8. If the teacher needs to check on the Report later, or play a game again  they can click on the REPORTS on the 

tool bar,  and this will take them to list of the Kahoots they have played recently.   When they click on the title of 

the Kahoot,  or on the blue OPEN button, it will take them to the REPORT of that Kahoot.  That same report page 

will also have a Play Again button, and has the TOP TOOL BAR also available. 
 

9. If you are playing a Kahoot on Kahoot.it  on your cell phone or computer, then when the game is over, you will 

need to click on the left arrow or the Reload(refesh).  This will take you back to the “GamePin” Window. 

 

 

 

 

 

 

 

 

 



How to Edit a Public Document 

You can only edit kahoots you’ve created or duplicated, found in My Kahoots list. 
(Some public cahoots will have the edit button disabled (gray), but many will allow for editing.) 
Don’t worry about messing with the original Public Kahoot, you are only editing a copy. That copy, by default will be 
Public.  To change it to Private, click on SETTINGS on the Edit screen,  then select ONLY YOU, under Visibility.  Also,  
change the name of the Kahoot.Here is what you will see when you click on the Public Kahoot that you found just found. 

If the EDIT button is blue,  then you can click on it to begin editing.  You will first get the 
DUPLICATE TO EDIT window illustrated above.   

When you click on duplicate, it will create a duplicate of the Kahoot, and it will place that duplicate in 
your draft folder on the Kahoot menu. 

 

 

 

 

 

https://support.kahoot.com/hc/en-us/articles/115000472987
https://support.kahoot.com/hc/en-us/articles/360033677193


The duplicated Kahoot will show up immediately in the Create window (See Below). Use SETTINGS to change the name and to make it ONLY YOU.  

 

The box to the right indicates how to delete 

questions, change their order and duplicate 

questions.  You can add questions by Importing a 

Spreadsheet, Clicking on Add Question and 

starting the question from scratch, or clicking on 

the Question Bank Button.  The buttons to Delete 

or duplicate questions are also found at the 

bottom right of the window. The list on the left 

hand side of the window allows you to navigate to 

other questions, or to change the question order. 

 

 

 

With Question Bank, you can type in a KEYWORD or a QUESTION.  If you click 

on the green ADD button beside the question, it will load that question into the 

Kahoot you are editing.  The Filter by pull down menu, allows you to decide 

what question types you want to look at. 

The option to Show all or MyKahoots and team space doesn’t appear until 

after you will in your question. 



There is no way that I could find to just copy a question from one Kahoot and paste it into another.  The closest to this 

would be the Question Bank.   You can add questions to a Kahoot  by the Importing a Spreadsheet ,  adding them one by 

one with the Add Question button,  or by combining two or more Kahoots together then and just deleting the questions 

of the combination that you don’t want and changing the order of questions if needed. 

Once you have finished deleting/adding questions and changing the order (if needed),  you will click on DONE in the 

upper right hand corner of the screen. You will have the option to TEST IT, PLAY IT or SHARE IT or just click on 

DONE(which takes you straight to  the LIBRARY  page). The Kahoot will be moved to the Library regardless of which 

option you pick (See below for the list of your Kahoots in the Library) You will still have the opportunity to edit it in the 

future by clicking on the blue EDIT button. 

 

 

 

In order to combine two or more Kahoots together, they must both be on 

the Library menu.  To combine Kahoots (see above) you will click on the 

check marks of the Kahoots that you want to combine to make them blue 

checkmarks, then click on the Combine button on the bottom of the 

screen, next to Play.  You will then see the following popup window (see 

right).  You must at least fill in a new title, before you can Create the new 

Kahoot.  As the popup window indicates,  our original Kahoots will stay 

unchanged. 

 

 

 

 

 



Two Ways for the Students to See Kahoot on their Device. 
 
On the page where you click on "Classic",  the following option is given. 

 
 
This is an important option if you are teaching by zoom and the students only have one device (PC or smart 
phone). 
 
I imagine that a lot of students view Zoom on a PC, and have a smart phone with the Kahoot app to vote.  The 
ONLY SHOW ANSWERS option works very well with this situation. 
 
If they only have a Smart Phone and the instructor chooses the SHOW BOTH QUESTION AND ANSWERS ON 
THE PLAYER'S DEVICES, then they can see both the question and answer on their smart phone, while they are 
listening to Zoom.  Listening to Zoom is important for any instructor discussion of the answers or other 
instructions.   
 
if they are doing the both answers and questions on their PC,  then they can just have one tab on the browser 
for Zoom and one Tab for Kahoot.it.  The instructor will share Kahoot from their device.   When you bring up 
Zoom, make sure that you then EXIT FULL SCREEN.    You can get to that from the pull down menu VIEW 
OPTIONS at the top of the Zoom Screen.  Now minimize the Zoom by clicking on the "-" in the upper right hand 
corner of the screen.  When you switch to the Kahoot tab, you will have a little window in the corner of 
your Kahoot window that will be the Instructors screen.  This will enable you to see the REPORTS screen.  If 
you need to see it in more detail, then click on the diagonal green arrow in the bottom right of the "instructors 
screen" window.  This will switch you to the Full Zoom screen.  To go back to Kahoot, just minimize the Zoom 
window. 

 
 
The only disadvantage of this approach of both questions and answers, is that they will miss the RESULTS 
information .  They will not see how many students gave which answers, or what the correct answer was (if 
they missed it).  Of course,  the instructor could also do that verbally (2 for A,  3 for B,  ... and 1 for the correct 
answer C).  The next two pages illustrate the difference in having two screens versus one.  The student screen 
is on the left and the instructors screen is on the right. 
 

On the Fly Questions with Kahoot 
 
I have also played with creating an on-the-fly option,  where you can bring up a Kahoot when you just want to 
pose a question that just popped into your head in the middle of the class.  This Kahoot, would have the 
question  "What is the Answer" and the answer choices would be  A, B, C , D.   I marked all of them correct,  so 
that Kahoot would take my generic question.  (Of course you can also do the same thing with the polling 
option on Zoom).  Either with Zoom of Kahoot,  you just pose the question orally,  or write it on the board.  
(i.e. The energy flows from hot to cold.   A True  B False,  GO!) 
 
 



Kahoot with Student only seeing what’s on their own screen 

 

 

When Question is first asked.  

Studentscreen is to the left,  

instructors screen to the 

right. 

 

 

 

 

This screen appears when 

all of the students have 

answered the question or 

time has run out.  In this 

example, the student got it 

right.  If they had gotten it 

wrong,  it would say 

Incorrect,  but would not 

give the right answer 

 

 

 

 

The student screen doesn’t 

change when instructor 

clicked on the NEXT button 

of the previous screen.  The 

students can’t see the 

Scoreboard,  but the 

instructor could read it out 

loud if desired 

 
 
 
 



Kahoot with student seeing both screens (Instructor must share his screen in Zoom or on a Flat 

Screen in class.) 
 

Original Screen 

 

 

 

 

 

After all students have answered, or time has run 

out.   (In this example, there was only one student 

and every answer was marked correct.)   

 

 

 

 

After instructor clicks on NEXT button 

(In a real game there will be more than one 

student listed.) 

 

 

 

The Podium 

 
 
 
 
 

 
 
 
 
 



Kahoot Plans: Limits and Prices.  
The Basic (free) plan is a great way to start.  Then, if you wish, you can upgrade later to get more features. 
 
 
 

School Fees 
 

 
 
 
 
 
 
 
 
 

 
High Ed Fees 
 

 
 
 
 
 
 
 
 

K-12 Teachers 

College Teachers:  My Higher Ed Basic Version allows 

up to 50 people.  I can’t explain the discrepancy. 

I 



How to add “appropriate” images to Kahoots. 

1.  There is an IMAGE LIBRARY button on your create kahoot page.   These images will already include proper 

credits. 

2.  If you don’t find an image that you like, you can upload an image.  This can be a jpg file that you have personally 

created (photograph, draw program,  etc.) or an image with a Creative Commons License.   These Creative 

Commons Licenses are available for free, but they require you to credit the source.  One source of these  Create 

Commons images is Google Images. 

Steps: 

a. Go to Google Images  

b. Type in your request  (antimatter,  elephants,  etc.) and bring up the images. 

c. Click on to Settings, then Advanced Search, then Usage Rights,  then Creative Commons.  Then click on the 

Advanced Search blue button.  (On YOUTUBE, click on Filters, then click on Creative Commons in the list of 

Features.  You will be prompted to list the Source when you add it to Kahoot.) 

d. Click on the image you want to use, then underneath the image will be the information on the “free” license 

and also who to credit.  (Some licenses don’t allow alternating the image,  some don’t allow commercial use, 

etc.) 

The credit source is next to the WORLD icon. 

e. You can right click on the image,  and “save image as”  to your computer 

f. Then click on “Upload Image” on your Create Kahoot page.   

g.  When you upload the image,  you will find three icons at the bottom of the image: 

Click on the “i in a circle” icon to bring up the window that will allow you to enter the 

credit.                  (Next to the “i” icon is a crop icon) 

 

 

 

 

 

 

 
h. If you upload your own youtube videos, then enter your 

name in the credits.  It’s easy to create youtube videos from you smart phone  
videos.  Go to youtube.com, and sign in with your Google ID and password.  If you don’t yet have a youtube channel (it’s free), click 
on your account icon, then from the drop down menu, click on “Create a Channel” and fill in the information requested.  Now, click 
on “Your Videos” in the left hand menu, then click on the Red Camera CREATE button in the upper right hand corner of the Window. 
On the drop down menu, select UPLOAD VIDEOS.  Then fill in the appropriate information.  I like to select “Unlisted” for the visibility, 
so that only those with the URL can view the video.   

 



How Kahoot! is used to make learning awesome in higher education 
Make lectures interactive 

Combine quiz, polls, word cloud and other question types with slides to instruct in a more engaging 
way remotely or in class. 

 
Instruct remotely 

Host games live via videoconferencing or send self-paced games to engage students in distance 
learning. 

 
Engage hundreds 

Engage hundreds of students via video conferencing or in class to make your lecture memorable. 
 
Teach future teachers 

Kahoot! is especially popular with faculties of education. Empower future educators with new ways to 
instruct and interact with learners. 

 
Pre-assess knowledge 

Before you start a topic or course, host a game to assess current level of knowledge, identify gaps 
and adjust your plan accordingly. 

 
Review content and prepare for tests 

Recap on the most important content and make test prep less stressful for your students. 
 
Break the ice and spark discussion 

Lighten up the mood and lower the threshold for asking questions even when instructing remotely. 
 
Gauge student opinions 

Use polls and word cloud questions to collect opinions and encourage reluctant students to have a 
say. 

 
Facilitate student presentations 

Encourage students to create kahoots together to present results coming out of their group work. 
 
Motivate attendance and drive retention 

Give students an extra incentive to attend your next lecture and complete the entire course. 
 
Connect in student organizations 

Student leader? Play Kahoot! to help members connect and develop a strong culture together.  

 

See if Students are catching on.  Should I continue with new material or stick with working 
on the current material?  Rather than just asking for volunteers to answer a question,  get 
the whole class to do it.  It can be anonymous or not. 



Features that are available in Premium Upgrades. 

 

 

 

 

Imported Slide-import 

PDF and Power Point 

(.ppt   .pptx   .key  .pdf) 

If you import a .pptx 

file,  it will important 

every slide in that file. 

Quiz-Multiple Select 

Students  must choose all 

answers that apply. 

 



 

  

 

 

Word Cloud- 

Up to 20 characters 

(Not available to Schools) 

( 

Open Ended- 

Up to 250 characters 

(Not available to Schools) 

 



 

 

 

 

 

 

 

 

Created Slide-  

with imported image. 

(Available in Basic Schools) 

Imported slide- 

Lots of Display options 



 

 

 

Type Answer-  

Author must enter all 

acceptable correct 

answers. Students only 

need to select one. 

Poll- 

No points and no correct 

answers 



 

 

 

Puzzle- 

Author puts items in 

order.  They will be 

automatically  randomized 

for students. 

 

Quiz-Single Select 

Clicking on either Georgia or 

New York will be counted 

correct. 

This is available in BASIC also. 

versions of both HA and 

Schoo 


